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How to Print From Your Office Computer (Black & White) 
 
1. Login to your Office Computer 

 
2. Open the document that you want to print. Click on ‘File’ 

 

 
 

3. Click on ‘Print’ 
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4. Select the printer that has been assigned to you 
 

 
 

5. Click on ‘Print’ 
 

 
 

6. You can collect your document from the printer assigned to you 
 
 


