Swinburne University of Technology Sarawak Campus

Information Technology Services Unit

How to Set Secure Print from your Office Computer
*Note : This is applicable for Fujixerox printer only
1. Login to your Office Computer

2. Click on ‘Windows Start Button’
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4. Right click on your Fujixerox printer that has been assigned to you, and select

‘Printing Preference’

i |vv|ﬂ_ﬁ v Control Panel » Hardware and Sound » Devices and

Add a device Add a printer See what's printing Print server

4 Devices (4)
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Meonitor FULL WIDTH Mot
KEYBOARD

4 Printers and Faxes (9)

Adobe PDF

Create shortcut

Troubleshoot

Remove device

Properties

5. Click on ‘Preferences’

=) Block G Level 1 Properties
General |Sharing I Ports I Advanced I Color Management I Security I Configuration | Options|
=) Block G Level 1
Location:
Comment:
Medel: F¥ DocuCentre-T1 3005 PCL&
Features
Color: No Paper available:
Double-sided: Yes A1 (594 x841mm) -
Staple: Yes A2 (420 % 594mm) A
A3 (297 x420mm)
Speed: 33 ppm Ad (210 x 297mm)
Maximum resclution: 1200 dpi A5 (148 x210mm) 2
([ Preferences... D Print Test Page ]
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6. The following screen will appear. Click on the drop down button and select

‘Secure Print’

(= B315 Printing Preferences
Paper / Output | Image Options | Layout | Watermarks / Forms | Advanced Settings | Fax |
i Job Type: 2 Sided Prirt:
% Secure Print 1 Sided Frint -
g Tiomal FTS,
Secure Print Stapling:
D i Mo Staple - Collated
Save to Mailbox
F
& Fax | Stapling for Mxed Size... |
[ Paper Select... ]
Favorites: Output Method:
@ «Change:Printer Defaults - Mone -
[ Save... ] [ Edit... ] Offset:
Mo Offset -
Quantity:
1 =]
=
( Defaut Al |
X
FLUNMEROX [ Status ] [ Defaults ]
(oK J[ Gameol J[ epty [[ ke |

7. Click on ‘Setup’

g Block G Level 1 Printing Preferences E

Paper / Output |h'nageOptsons | Layout I'”

t fForrnsIM\rmcedSeﬂhgsIFax |

Paper Summary:

— Job Type:
Secure Print

Ad, Auto Tray Select

2 Sided Print:
1 Sided Pint

Stapling:

Mo Staple - Collated

| Stapling for Mixed Size...

[ Paper Select... ]
Favorites: Qutput Method:
@ <Change>Printer Defaults - None -
[ Save... ][ Edit... ] Offset:
No Offset -
Cuantity:
1 =]
=
- [ Defauit Al ]
pu?x%m [ Status ] [ Defauts |
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8. Enter your ‘Staff ID number’ (number only) for User ID and your numeric passcode for the
Secure Print Passcode. Your passcode can be any numbers between 0-9. Maximum is 12

digits. Click ‘OK’ to continue.

aéa Block G Level 1 Printing Preferences

Paper / Output | Image Options I Layout | Watermarks / Forms I Advanced Settings I Fax |

Usger ID:

Ertera 1-12 Digit Secure Print Passcode:

Secure Print @

Document Name:

“ied Print:

Sided Print

ng:
o Staple

~  [7]Collated

Stapling for Mixed Size...

Lt Method:
Use Existing Name - lone
Mew Document M anme: .
Ho Offset
(¥)  After sending the print job from the driver, press the [Job Quantty:
Status] button on the machine control panel and enter the 1
password to start printing.
[ ok J[ camcel |[ Defauts || Hep | Defauit Al
| . — T Status ] [ Defaults
[ ok ][ Canesl || Help
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9. Click ‘Apply’ to continu

ices Unit

e
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% Job Type: 2 Sided Print:
Secure Print M 1 Sided Print -
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