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1) To access the “Application for Re-enrolment” Form, log in through your Blackboard. 

 
(a) Click on Course on the top right of the screen; and then click on Swinburne Central under My 

Courses 
 

 
 

(b) Click on Application for Re-enrolment link based on your level of course of study 
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2) You will be directed to the form which looks like below: 
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3) All fields marked with asterisk (*) are compulsory. 

 

4) On the PERSONAL INFORMATION section : 
 

(a) Fill in the Student ID – your 7-digit or 9-digit number on your Student ID card 
 

(b) Fill in the Full Name – your name as per Identity Card/Passport in capital letters 
 

(c) Fill in the Student Webmail - yourStudentID@students.swinburne.edu.my  
 

- Student webmail is an official email used for all university correspondence. Kindly ensure that 
this field is filled in correctly.  
 

- You will not be able to submit the form if the e-mail filled in is not your Student Webmail, i.e. 
Submit button will not be displayed at the bottom of the form. 

 
 

(d) Click to select one Course Level – the level of course you are going to re-enrol into. Clicking on 
any one of the Course Levels will allow you to select the Course you are going to re-enrol into 
from the drop-down list. 
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5) After selecting the Course to re-enrol, you will next be required to select from the drop-down list the 
unit(s) that you want to re-enrol in the ENROLMENT DETAILS / UNIT SELECTION section. 

 

 
 

6) Finally, ensuring you have read and understood the Student Declaration, you can opt to: 
 
(a) print the completed form by clicking on the Print Form (B) button at the bottom of the form 
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You will get the following print popup after clicking on the Print Form button. 

Select your printer from the drop-down list and click OK. 
 

 
 

A sample of your printout: 
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(b) submit the form by clicking on the Submit (A) button at the bottom of the form.  

 
You will be directed to the Thank You page which looks something like below: 

 

 
 
At the same time, a notification e-mail will be sent to your Student Webmail acknowledging your 
successful submission. 
 

 
 

 

7) Your re-enrolment completes upon reaching the Thank You page and receiving the e-mail notification. 
 
 

 


