Swinburne University of Technology Sarawak Campus

Information Resources (Library)

Quick Guide - How to Use Books24x7

1. Gotolibrary's home page at https://www.swinburne.edu.my/library

2. Click A—Z Databases quick link or Click Search > Click Databases > Click alphabet ‘B’ >
Scroll down the alphabetical list and click on Books24x7.

www.swinburne.edu.my,

P e L CTa L LERARY  STAFF  CURRENT STUDENTS

STUDYWITHUS v RESEARCH BUSINESS & PARTNERSHIPS NEWS EVENTS m
LIBRARY Search Referencing Study spacesand  Aboutthelibrary  Services for Services fo
computers teachers researche

@ > Library

Library

Q SEARCH

| EBSCOhost | OPAC | Sclence Direct |

AW >

1EFERENCE >

<fc gerre

SCIENCE »

* BMJ.com
Website of the British Medical journal. Includes the latest full text ressarch papers and journal archives (1820-present) plus dinical
reviews, news, podcasts, video and :\'Os“.

» Book index with reviews (EBSCOhost) : BIR.

on book titles in a range of formats. Sources include Library Journal, Schoaol Library journal

NS ve mil
y and

» Books in print
Database of information for over 20 million global titles {in pring, cut of print and forthcoming), including books, ebooks, audio books
and multimedia.

> Books24x7

haok dasabvife. Subject coverage: information technology, business, engineering and finance.

BUILD : lian building. construction, and i ing database (Informit)

Archive dazabase (158! ) of material on construction and engineering, structural engineering, building regulations, urban and
regional planning and fire technology. includes linked full tes.

» Business Collection (Gale)

Subject coverage includes: company performance and activity, industry events and trends, management, £conomics

» Business collection (Informit)
Full et database. Subject coverage: all business fields, incuding accounting career development, commercial law, commodities,
corporate governance, e-business, economics, employment, human resources, labour, management, marketing, occupational heakth
taxation and unions.
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3. Enter your library (Angka.sa2) User ID and password.

SW] N SWINBURNE

B U R UNIVERSITY OF
TECHNOLOGY
* NE *

Swinburne Sarawak Library

Forgot Password?

Contact Us

Powered by Angka.sa2
Copyright(C) SAINS, 2018

4. Once logged in you will be direct to the Books24x7 page and you can start searching for
your keywords or browse by topic.

5. When you are logged in, you will see this message on the top right of the screen.

Personal account | Swinburne University Of Technology (Sarawak Campus)

My Home  Account Info Help

v @ Advancad Search
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Basic/Quick Search

1

2 3

Personal account | Swinburne University Of Technology (Sarawak Campus)

My Home 5 sunt Info Help

PLocour @ SUPPORT Search: organizational development All Content ¥ | [All Collections v @ Advanced Search
All Content All Collections.
i [ o 2} Tins General Info BusinessPro
My Home Tools: QILI ﬂ (k) Plus o 2 Tip ~Titles FinancePro 4
Personal Folders _ ISBNs 1T, Productivity and Collabaration Taols Videos
R ITPro S
Default What's New i ﬁ:mz;’gzeaka My History 8 _Browse Topics
Code Lt My Folders
ode Listings What's Nev v hue
T Titles @ Books24x7 My Folders Tom Tles Last Week View by:
. Business Topics ¥
What's New In Notes 4 "
Books24x7 News BUW"J’
Top Titles Dezkeop Viden Topics
Enhanced Notes feature What are you searching for? IT and Technical Wideo T...
Rec Finance Topics
a= You can create notes quickly and easily without leaving £ 3"3_ :fch"‘ cal Topics
History the page. To make notes, click on the notes tool and Search Hints... —
enter text into the popover window that appears on the

Manage Folders

page. When viewing a content page, you can attach
notes to the page at the paragraph level by selecting any of the
anchaors shown at the beginning of every paragraph or line. Find
out more.

Citations

As you type into the search box, the Books24x7 search engine
anticipates what you're typing and offers suggestions in real time,
You can choose one of the suggestions offered, or simply continue
typing your search terms.,

Are you new to Books24x7?

[ Employee Training &
Development
i) Finance & Accounting
[» Hospitality & Tourism
= Human Resources
Compensation

Books24x7 offers the ability to easily cite resources.

Qn each content page, you will notice a citation link

near the title information. Simply click and select a
citation style to generate the reference, then copy and paste it into
your document. Individuals with a RefWorks account can also
export a citation by clicking the "Export to ReflWorks” link. Find sut
more.

Upcoming Webinars

Take the virtual tour and consult the Getting Started section

_J Toke the
Virtual Tour

Good to Know

Diversity

Employee Fulfillment &

Retention

Health & Safety

HR Policy

Legal Aspects

Performance

Recruitment & Hiring
[» International Business

SkillSoft offers a number of free webinars on HR and Learning
topics. View the full list of upcoming and archived webinars.

View Live Statistics
View all Collections

Coming Sogn List

P & Leadership 4

1 Enter your search term(s) or phrases in the search box located at the top of page.

2  You can limit the scope of your search to enhance results:

All Content - Search the full-text of each title, as well as the descriptive content.
General Info: All- Search only the descriptive content.
General Info: - Titles, - ISBNs, - Authors/Speakers, Publishers - Search only the selected
Info field.
Code Listings - Search only text that has been marked a "Code Listing".
My Folders - Search the full text of all titles in your Personal Folders.

In Notes - Search through all Notes.

3 You can also limit your search to specific topic by clicking the drop menu button of All
Collections based on your preferences or:

4 Use Browse Topics to search for a title by selecting a topic

5 Click Go button. The search result list displays.

pg. 3



Swinburne University of Technology Sarawak Campus

Information Resources (Library)

| Procout @ surPoRT | |- Titles M @ Advanced Search
‘ Browse () Minus Text ) Ties

Search Results

E Browse Topics

10 titles found for query:

organizational development | in Titles | All Collection \VBIi:nheZs T =

Search Within | ] Search il Ba ke

X - ) [ Business Analysis

Titles: [1-10] (of 10) *) Filter Options I Business Skills

Tide | Corporate Case Studies &

Change Management and the Human Factor: Advances, Chall

and Cont

Organizational Development

by Frank E.P. Dievernich, Kim Oliver Tokarski and Jie Gong (eds)
Springer @ 2015 (263 pages) Citstion

ISEN.0783218074337

Topics: Change Management

B pccessed today

dicti in add to
@{nldlﬂ

The
Human
Workplace

The Human Workplace: People-Centred Organizational Development
by Andy Swann

Kogan Page © 2018 (232 pages) Citation

ISBN07E0T48481223

Topics: Organizational Development, Employee Fulfillment & Retention

[Efsses

G 4 v, Or
by Julie Hodges

Kogan Page & 2017 (328 pages) Citation
ISBMN-0780740478636

1D and Change: A Practical Guide to Delivering Value

Topics: Organizational Development, Change Management, Management Consulting

@aﬂd to
folders

Interviews

| Employee Training &
Development

[> Finance & Accounting

[ Hospitality & Tourism

[ Human Resources

P International Business

> Management & Leadership

> Marketing & Sales

[> Project Management

| Quality & Manufacturing
Management

[ Social Media

[ Sustainability

[» Team skills

[> Technology in Business
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Advanced Search

Books24x7 Advanced Search button is located on the right of the GO button.

Personal account | Swinburne University Of Technology (Sarawak Campus)

bo My Home | Account Info Help
Pocour @ suppoRT Search: All Content v | | Al Collections 0 @ Advanced Search
My Home toois: [l Al @ pusten ?) Tips

The advanceed search page is divided into three major sections.

Each section provides additional criteria that you can use to further refine your search. Use as many
or as few of the criteria required to achieve the results you need.

[Foswita] — O e
O (16)Sufi- X { G sambalii % ¢ [ Resepis: X ( @ Whatstr X { [ OPAC, St x / & Books24 x ' ¥ Books2Z X
< C 1} | 8 Secure | https//swinburnedb.librarynet.com.my:31 dvancedsearch.asp @ %
=1 Apps B Library Sarawak Mz BE Library Melboumne Blackboard Leam E) IR SharePoint [ Angkasa2 login  [E) E-leave [3 Pharos Logon »

Personal account | Swinbume University Of Technology (Sarawak Campus)

My Home  Account Info Help

Content: Full Text
Content: Full Text
General Info: All
General Info: Titles

General Info: ISBNs

Use Advand General Info: Authors/Speakers
General Info: Publishers
Content: Code Listings

PLoG oUT

Advanced S¢

Search: Tontent: Fu Organizational Development 2 @ 6
. Exact Phrase v 3
Using: Words in proximity
Any words
All words
Restrict the SrETe of the library
Boolean
Search In:

& All Items

Folders |&ll Folders ¥

From the following collections:
¢! all Collections

BusinessPro FinancePro IT, Productivity and Collaboration Tools Videos ITPro

Specify additional constraints

A.ddltlona\ Include |all ¥ |of the following criteria
Fields:
- " Words in proximity ¥
. v v
5 General Info: All Contains program design Words in proximity
General Info: all ¥ | | Contains v change management | Any words
All words
¥ | | Contains r Exact Phrase

Boolean

Copyright Year v Date e.g. 1900

Limit the scope of your search for precise search results.
Content: Full Text - Search the full text of each title, including the descriptive content.

= General Info: All - Search only the descriptive content.
= General Info: - Titles, - ISBNs, - Authors/Speakers, Publishers - Search only the specific Info field.

= Content: Code Listing - Search only text that has been marked a "Code Listing".
= In Notes - Search all notes.
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Enter a word or phrase into the search box.

Then choose the type of search you would like to perform:

=  Words in proximity - Results are ranked based on how close words appear within the same page.
= Any words - Results are based on the occurrence of any of the words specified.

= All words - Results are based on the occurrence of all of the words within an HTML page.
= Exact Phrase - Results are based on the occurrence of the phrase exactly as entered.

= Boolean - Recognizes AND, OR, and NOT in your search statement as Boolean operators.

Limit the scope of your search by choosing to search a subset of the library - Search All Items, your

Folders, or one or more collections.

Add up to three additional search criteria, each one with different constraints. This also allows you
to limit your search to titles in a specific copyright range.

Click Go button. The search result list displays.

,'7 Personal acc
boo
My Home  Account Info Help
P LoG oUT 0 SUPPORT Search: organizational development All Content ¥ | | All Collections v @
Browse Tools: srport (3 Minus Text 7) Ties
Search Results
%= Browse Topics
678 titles found for query: Elrss
. K View by:
organizational development | in &1l Content | Business Topics =
\Sn.ﬁ?hricnh All Content v |  Search Audio Books

Titles: [1-10] 11-20 21-30 31-.. (of 678)

Title

* Filter Options

[* Business Analysis
[* Business skills

[ Corporate Case Studies &

Interviews

lea‘r?l?:gl Development
" by Yury Boshyk (ed)
L ve Macmillan & 2002 (320 pages) Citation
g 780333968703
-

] Top Section Hits (of 5 in this fitle)
=

Relevant Chapters in theTable of Contents

Action Learning Worldwide: Experiences of Leadership and Organizational

E add to
folders

tributors)

Chapter 2: Action Reflection Learmning™ and Critical Reflection
Approaches (Two early programmes)

Chapter 18: Tibetan Buddhism and Action Reflection Learning

Philosophy {Action Reflection Leaming: we leam by doing and
being in the world)

Delivering Value

by Julie Hodges

Kogan Page @ 2017 (328 pages)
ISBMN:O720740473636

Citation

[ Top Section Hits (of 4 in this fitle)
=}

=

=

Relevant Chapters in theTable of Contenis

Consultancy, Organizational Development and Change: A Practical Guide to

E add to
folders

Chapter 01: The Mature and Value of Consultancy (The
Structure and Dynamics of the Global Consulting

ing and Delivering Interventions
tions)

and Responsibilities of Consulting
(Externa’ vs Intemal Consulizncies)

B

ployee T ]
Development
[* Finance & Accounting
[» Hospitality & Tourism
[* Human Resources

[* International Business

[* Management & Leadership

[* Marketing & Sales
[* Project Management

Quality & Manufacturing
Management

[* Social Media
[» Sustainability
[* Team skills

[ Technology in Business
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Further Help
If you need further help, please contact any of the library staff :

= At Library Service Desk
=  Email : IR@swinburne.edu.my
=  Phone: +6 082 260936

Reference

Books24x7 2018, Search Help, Books24x7, viewed 17 Ocober 2018,
<https://documentation.skillsoft.com/bkb/index.htm#30392.htm>

Books24x7 2018, Advanced Search , Books24x7, viewed 17 Ocober 2018,
<https://documentation.skillsoft.com/bkb/index.htm#30394.htm>
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