Swinburne University of Technology Sarawak Campus

Information Technology Services Unit

How to Change Password in Office 365

1. Using Internet Explorer, type in the address http://mail.office365.com

2. The following Office 365 will appear, enter your ‘username
(studentiID@students.swinburne.edu.my)’ and ‘password’. Click on ‘Sign in’ to
continue.
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Sign in with your organizational account

123456 @student.swinburne.edu.my

™ Keep me signed in
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Can't access your account?
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4. Select ‘Office 365 settings’

£ - @ x| B crEw e - Outlock .

Hederin
Hi There!

Sat puttnpsis repliet

€PN upaysettiogs

SIM CHEW LEE
: i i Sim,
Cirafs How's it going? See you in class!1]!
Sern

Cheers.

5. Select ‘password’ to change your password

Outlook Calendar People

] Office 365

Office 365 settings

First name:
me (]

@ <t d=nts.swinburne.edu.my Last name:
software Mabile phone number:
Install and manage software. Phone:

Address:
password
Change your password. Postal code:
City:

language

English (Malaysia)

State / province:

Country or region:

MY
get started

Unique identifier
View the get started experience. _
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6. Enter your ‘old password’, ‘new password’ and ‘new password’ again to confirm.
Note : For your new password must consist of 8-16 characters. Combine
uppercase, lowercase letters, numbers and symbols. Click ‘save’ to save your

password
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Office 365 settings
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software

Install and manage software.

password

Change your password.

language

English (Malaysia)

get started

View the get started experience.

7. Your passwor
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