Swinburne University of Technology Sarawak Campus

Download and Install Office 365 for Windows

e These instructions are for PC’s or laptops with a Windows operating system.
e Check the System requirements before downloading Office 365.

e You can download Office 365 on up-to five devices (PC and MAC).

* You must connect to the Internet at least once every 30 days. If you don’t

connect within 30 days, Office 365 ProPlus goes into a reduced functionality
mode.

Steps to Get your Free Microsoft Office Pro Plus Software

1. GO TO http://aka.ms/UCRGetOffice365
2. CLICK

Find out if you're eligible 3

Get started

3. Signup ®

4. You MUST enter your Student.ID@students.swinburne.edu.my email address so
Microsoft can check your eligibility!

5. CHECK YOUR email account
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Office 365 ProPlus Installation Guide for Windows

To install the newest version of the Office through the Microsoft Student Advantage
program, follow the instructions below. If you have any questions, please contact the
ITS helpdesk.

1. Log in to your Office 365 account

] Office 365

Sign in with your work or school account

| StudentiD@students.swinburne.edu.my

Password

[ Keep me signed in

Can't access your account?

2. Choose Settings from the top-right menu

Newsfeed SkyDrive Sites s Parker, Roselv £x_ ?

3. Choose Office 365 Settings

Parker, Rose |~ {X
Edit page
Add an app

Site contents

Site settings

Office 365 settings
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4. Choose Software

software

Install and manage software.

5. The page will default to the "Office" options. Click the Install button to install the last
version of Office.

= The default installation is 32-bit. If your computer has a 64-bit operating system,
Microsoft and ITS recommend the 32-bit installer. If you need the 64-bit installer,
click on "advanced" under versions and select 64-bit option.

software

Office Office
tools & add-ins

desktop setup
he following programs on yo

er: Word, Excel, PowerPoint, OneNote, Access, Publisher, Qutlook, Lync, InfoPath,

W] B EF PRI

Word Excel PowerPoint OneNote Access  Publisher Outlook Lync InfoPath

phone & tablet

Language: Version:

English (United States) [¥] 3260t

Note: Installing additional languages on a computer that already has this version of Office doesn't count against your install limit (5).

Review system requirements

[ instan ]

Not ready to install the latest version of Office?

If your computer doesn't meet the system requirements for the latest version of Office or your language isn't supported yet, you can install the previous version of

Office.
Install Office Professional Plus 2010
Install Office Professional Plus 2010 language packs

6. Choose Run or Save

Do you want to run or save Setup.X86.en-us_0365ProPlusRetail ca680e89-c72a-40e4-b116-d7761d1e7e38_TX_PR_exe (558 KB) from c2rsetup.officeapps.live.com? x

Cancel

How To User Guide Page 3



Swinburne University of Technology Sarawak Campus

7. The streaming installation will begin.

8. A video will display to explain the new features of Office 365 ProPlus. While the
video plays, the installation will continue in the background until the software has been
fully installed. You can use the basic features immediately, but do not go offline or
restart your computer until the installation is complete.

Office is installing in the background (64%) x

You can use your programs now, but please don't go
offline or restart your computer,

-

Questions?
We're here to help. Submit a support request or contact the ITS Service Desk at 5000.
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