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Profiles

Profiles allow Learner to craft their own story and better articulate their academic achievements.
This includes arranging any of issued documents into a single shareable academic profile.

= MU eOUals @ Documents 2% Profiles o Sharing | TR St I

¢ BACK (@ INFORMATION ~ ® ACCESSCONTROL €D HISTORY

Student Name - Degree » it ) COPYPROFILE @i Active @ 5 shares and 5 views

First Name Last Name » =it Manage your profile

She/her
Use this page to create and manage information about yourself
for this profile. This information will appear on your shared
profiles. You can select as many documents and badges as you

Afresh graduate from Swinburne University of Technology Sarawak who recently completed Bachelor of Engineering (Honours) Civil. wish to include in b pmme, Use the PREY‘EW fink to check
out what your page will look like when published

You can include something about yourself like your academic
experience and any other skills and achievements or other
information you would like to share.

PREVIEW < SHARE

Achievements + MANAGE DOCUMENTS AND BADGES

@ To reorder and arrange your documents and badges, click to select one of them and simply drag it to wherever you like

i

SWINBURNE UNIVERSITY OF TECHNOLOGY

To access or create Profile, select Profiles from the navigation panel.

: MU EQUH[S @ Documents qc: Sharing _ -

Profiles

Profiles allow you to curate which documents, badges and other information you would like people ta see. You can create as many profiles as you like. For example, you might create a profile to share as part of a
new job search or even towards a new study application.

Completed profiles can be made publicly available the same way document shares are. You can use a simple URL that may be secured and can even expire. Click the CREATE button to begin adding profiles with

My eQuals
+ CREATE
Profile Name Date Created Shares Views Status Active Actions
Student Name - Degree 20 Apr2026 4 5 Active . ] s}

Shawing all of 1 profile
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Create a Profile SWINBURNE

UNIVERSITY OF
TECHNOLOGY

To create a new profile, click on the Create button.

: Mu eOUalS @ Documents 2 Profiles {: Sharing _ ~

Profiles

Profiles allow you to curate which documents, badges and other information you would like people ta see. You can create as many profiles as you like. For example, you might create a profile to share as part of a
new job search or even towards a new study application.

Completed profiles can be made publicly available the same way document shares are. You can use a simple URL that may be secured and can even expire. Click the CREATE button to begin adding profiles with

My eQuals.

+ CREATE
Profile Name Date Created Shares Views Status Active Actions
Student Name - Degree 20 Apr 2026 4 5 Active ® 0 u}

Shawing all of 1 profile

From here, Learner can:

Student Name - Degree 1 Vi

iome Manage your profile
First Name Last Name 2. &
This can be your preferred name, what you would fike others to call you
Use this page to create and manage information about yourself
Pranoun for this prafile. This information will appear on your shared
She/her 3 - profiles. You can select as many documents and badges as you
O REMOVE IMAGE thers k w wish to include in your profile.
Pra—
! a You can indlude something about yourself like your academic
Just Graduated| experience and any other skills and achievements or other
information you would like to share.
7
ink X

+ ADDALINK B

Name the profile.

Include name. The name can be edited after profile is created.
Include pronouns.

Upload a profile picture.

aprobd=

Click + Add a Link to include external links to the profile, such as LinkedIn, etc. Learner can add up
to maximum 5 URLs only.

My eQuals User Guide | Swinburne University of Technology Sarawak
Last Update: July 2026



SWIN
BUR

Once done, click Save.
Student Name - Degree # &t 6| O COPYPROFILE || .sAcU've

p - § s SWINBURNE
@ 5 shares and 5 views UNIVERSITY OF
TECHNOLOGY

First Name Last Name » o Manage your profile
Use this page to create and manage information about yourself
for this profile. This information will appear on your shared
profiles. You can select as many documents and badges as you

A fresh graduate from Swinburne University of Technology Sarawak who recently completed Bachelor of Engineering (Honours) Givil wish to include in your profile. Use the PREVIEW fink to check

out what your page will look like when published.
YYou can include something about yourself like your academic
experience and any other skills and achievements or other
information you would like to share.

@ PREVIEW < SHARE

Achievements 41 | + MANAGE DOCUMENTS AND BADGES

O To reorder and arrange your documents and badges, click to select one of them and simply drag it to wherever you like

SWINBURNE UNIVERSITY OF TICHNOLOGY S H

1. Once profile is created, Learner can add associated documents and badges into the profile created
by clicking the + Manage Documents and Badges. The order of the documents can be arranged in

accordance with own preference.

2. Click the Preview button to view how the profile will appear to people they share it with.

3. Click the Share button to share the profile.

4. Learner can monitor the number of times the profile has been shared and viewed from the top corner
of the page.

5. The profile created can be activated or deactivated by clicking on the Active / Inactive toggle button.
When a profile is inactive, any shares created under that profile are no longer accessible.

6. To duplicate the profile created, click on Copy Profile button. All documents and badges, profile
pictures and profile summary will be duplicated. This function is also available on the Profiles page.

= Mu eOUalS @ Documents 23, Profiles < Sharing _v

Profiles

Profiles allow you to curate which documents, badges and other information you would like people to see. You can create as many profiles as you like. For example, you might create a profile to share as part of a
new job search or even towards a new study application.

Completed profiles can be made publicly available the same way document shares are. You can use a simple URL that may be secured and can even expire. Click the CREATE button to begin adding profiles with

My eQuals.
+ CREATE
Profile Name Date Created Shares Views Status Active Actions
Student Name - Degree 20 Apr2026 4 5 Active L] a]

Showing all of 1 profile.
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Edit a Profile

To view or edit individual profile created, click on the row with the profile name.

SWINBURNE
UNIVERSITY OF
TECHNOLOGY

Profiles

Profiles allow you to curate which documents, badges and other information you would like people to see. You can create as many profiles as you like. For example, you might create a profile to share as part of a
new job search or even towards a new study application.

Completed profiles can be made publicly available the same way document shares are. You can use a simple URL that may be secured and can even expire. Click the CREATE button to begin adding profiles with
My eQuals.

+ CREATE

Profile Name Date Created Shares Views Status Active Actions

Student Name - Degree 20 Apr 2026 4 5 Active o ()

=]

Showing all of 1 profile.

Click Edit to edit the profile.

{ BACK @ INFORMATION ® ACCESS CONTROL £ HISTORY

Student Name - Degree ~ [ COPY PROFILE @ Acive @ 4 shares and 5views

First Name Last Name Manage your profile
She/her
Use this page to create and manage information about yourself
0 for this profile. This information will appear on your shared
profiles. You can select as many documents and badges as you

‘wish to include in your profile. Use the PREVIEW link to check
out what your page will look like when published.

A fresh graduate from Swinburne University of Technology Sarawak who recently completed Bachelor of Accountancy.

You can include something about yourself like your academic
experience and any other skills and achievements or other
information you would like to share.

< SHARE

Click Preview to check what the page will look like when published. Click Save to save any changes. The
new changes will be reflected in the original shares.

Degree [y COPY PROFILE nactive @ 3 shares and 4 views

Nore Manage your profile
First Name Last Name 2
This preferred name. what you
Use this page to create and manage information about yourself
Pronouns for this profile. This information will appear on your shared
She/her v profiles. You can select as many documents and badges as you
T REMOVE IMAGE Let otners kn o referto you wish to include in your profile. Use the PREVIEW link to check
out what your page will look like when published.
A fresh graduate from Swinburne University of Technology Sarawak who recently completed Bachelor You can include something about yourself like your academic
of Accountancy. N experience and any other skills and achievements or other
4 information you would like o share.
Link X

out, such s Linkedin, X, or your pers:

+ ADDALINK

CANCEL
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Share a Profile SWINBURNE

UNIVERSITY OF
TECHNOLOGY

To share an individual profile created, click on the row with the profile name and click Share.

{ BACK @ INFORMATION ® ACCESS CONTROL 40 HISTORY

Student Name - Degree ~ e [ COPY PROFILE @ Acive  © 4shares and 5 views

First Name Last Name »# e Manage your profile

She/her
Use this page to create and manage information about yourself
for this profile. This information will appear on your shared
profiles. You can select as many documents and badges as you

‘wish to include in your profile. Use the PREVIEW link to check

Afresh graduate from Swinburne University of Technology Sarawak who recently completed Bachelor of Accountancy. et

You can include something about yourself like your academic
experience and any other skills and achievements or other
information you would like to share.

PREVIEW <& SHARE

The process of sharing a profile is done in the same way as sharing documents. However, the sharing of
profile to Organisation is not supported. Refer to Sharing Options on the steps to share a profile.

Share as

E‘ Email
@ = Share to a specific emsil and include an optionsl personsl message

o @ Public on the web Securely

Anyone will be able to access your shared profiles using 3 unique web address and four to six digit code

o @ Public on the web
Anyone will be able to access your shared profiles using a unique web address

CANCEL CONTINUE

A Note: Learner can delete profile created but not delete the share created to the profile. The profile

shares can only be deactivated.
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Manage Profile Share

SWINBURNE
UNIVERSITY OF

. . . . . TECHNOLOGY
To monitor, manage and control access to the profile shares, click on the row with the profile

name and click Access Control.

¢ BACK @ INFORMATION @© ACCESS CONTROL 49 HISTORY

Student Name - Degree > Access control data

@ Use this page to monitor, manage and control access to your shares for this Profile
You have created 5 shares, of which 5 were viewed

Share name Recipient Date created | = Expiry date Status

Actions
Student Name - Degree [ Jeom 24 Jun 2026 Does not expire Active () DEACTIVATE
Degree 3 Open access 24 Jun 2026 Does not expire Active () DEACTIVATE
Degree 2 Open access 20 Apr 2026 21 Apr 2026 Expired
Degree 1 _ 20 Apr 2026 21 Apr 2026 Expired
Degree [T ocu.my 20 Apr 2026 Does not expire Active () DEACTIVATE

Showing all of 5 profle shares

To activate or deactivate the profile share, click on the Activate / Deactivate buttons.

If the profile share status is Review, itindicates that it contains an academic achievement that has either
expired or is no longer set to public sharing.

To edit the profile share, click on the row with the profile share name.

< BACK

@ INFORMATION @& ACCESSCONTROL €D HISTORY

Student Name - Degree » &t

‘ . You shared your Student Name - Degree profile with [N com on 24 Jun 2026. k]| = RESEND EMAIL
@

View and change the details of your share. | earn more | ) DEACTIVATE | | 7 €I |
1 2
Share name Student Name - Degree Status Active
Share type Invitation Purpose of share Student Name - Degree
Recipient iG] - Access PIN code 9999
Personalised message None Expiry date Doss not expir=
Created date 24 Jun 2026 Number of views 0

Last viewed date N/A Share URL

All ipient t
ow recipient to Notify me when this share
download your No

documents is viewed

The profile share can also be activated or deactivated from the individual profile share page.
To modify the profile share, click on Edit.
Click on the Resend Email button to resend the notification to the profile share recipient.

The Share URL can be copied and sent separately to the recipient. (If a PIN is set, please ensure to
also share the PIN with the recipient.)

i e
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History tab provides the audit trail of the profile.

SWINBURNE
UNIVERSITY OF
< BACK (© INFORMATION @& ACCESS CONTROL TECHNOLOGY
Student Name - Degree > History
@ The information below gives you an overview of all activity for this profile including any changes you have made as well as shares created and viewed.
Date |= Event description Executed by Recipient
29 Jun 2026, 12:53 Profile status changed by owner " | N/A
29 Jun 2026, 12:52 Profile share updated by owner s s |
29 Jun 2026, 12:23 Profile status changed by owner _ N/A
25 Jun 2026, 09:33 Profile status changed by owner _ N/A
24 Jun 2026, 17:20 Profile status changed by owner S | N/A
24 Jun 2026, 15:30 Profile shared via email ] |
24 Jun 2026, 12:46 Profile Information s updated | e EETES | N/A
24 Jun 2026, 12:19 Profile name updated to Student Name - Degree _ N/A
24 Jun 2026, 12:15 Profile share viewed by recipient _ N/A
24 Jun 2026, 12:15 Profile shared on web | EmETEEEmEsTEn | N/A
Showing 1 - 10 of 33 profile history events
12 3 4 > 10 25 50 100 200

For a visual walkthrough on Profile, click How to Curate Your Learner Profile with My eQuals.
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