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1) Download the Individual Exam Timetable in Microsoft Excel file on Blackboard under the Announcement for Publication of the Examination Timetable when 
available. 
 

2)  Upon launching the downloaded Microsoft Excel file, enter your 7 or 9 digits Student ID in the box shaded in red as shown below; 
 The TIMETABLE STATUS will indicate whether your exam timetable is PROVISIONAL or FINAL (finalized). 
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3) Your Individual Exam Timetable will be shown in detailed. Example shown below;  
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4) When viewing the Individual Exam Timetable, if you receive a message saying ‘You have no exams scheduled’ this means that the unit(s) that you enrolled 
does not have any formal examination as part of the assessment. Example shown below; 
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5) To print your Examination Timetable, Go to File and click on Print or press Ctrl + P. Select your preferred printer and press Print. 
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Note: 
    
Exam missing from your timetable         
If you think you have an exam but it's not listed on your timetable, you must first check your unit guide via Blackboard, or contact your lecturer/unit convenor 
to find out if a formal examination is part of your assessment.        
If, after having done this, you discover that a formal examination is part of your assessment, please contact Student Central to check the exam’s status.  
        
Exam appearing on your timetable that shouldn’t        
If an exam is appearing on your timetable for a unit that you are not enrolled in, or you experience any other exam timetable errors, please report this to 
Student Central immediately.  
 
Examination Clashes 
If you discover an examination timetable clash, i.e; two examinations scheduled at the same time, you must submit the Examination Clash Notification Form so 
an alternative can be arranged.      
        
Good luck in your examinations!        

http://www.swinburne.edu.my/wp-content/uploads/so-media/docs/forms/Examination_Clash_Notification_Form.pdf

